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Dear Parents and Students: 
 
Welcome to Joan K. Mendel Elementary School (formerly known as Yokota East 
Elementary School, YEES).  About 450 students attend Joan K. Mendel ES with 
approximately 65 professional and para-professional staff members providing support 
and nurturing.  Joan K. Mendel Elementary is a “Great School in a Great Community.”  
Everyone here works hard to help children achieve their highest academic goals and 
potential.  Joan K. Mendel Elementary follows a curriculum similar to many schools in 
the United States.  In addition to the academics, we also offer classes in art, music, 
physical education, and Japanese culture. 
 
Special Education, English as a Second Language and Literacy Support programs are 
also available here at Joan K. Mendel Elementary School.  In addition, there is a 
Gifted Education Program for students whose potential and /or performance requires 
differentiation in their instructional program. 
 
The following suggestions can aid you in helping your child/children have a successful 
year here at Mendel Elementary School: 
 

• Communicate frequently with your child’s teacher 
• Have lunch with your child at school often  
• Ask your child about his/her day at school 
• Establish a daily study time at home  
• Provide a “special” place for the study time with pencils, erasers, pens, paper, 

markers, etc. at hand 
• Read to or with your child every day for at least 30 minutes 

 
Please take time to read this handbook.  Policies and procedures are outlined.  Your 
comments and concerns regarding the curriculum and/or school operation are welcome.  
Please contact us at 225-5504. 
 
Again, welcome to Joan K. Mendel Elementary School formerly known as Yokota East 
Elementary School.  The entire staff looks forward to working with you in a positive 
and rewarding school-home partnership. 
 
 
 
 
Hattie Phipps       John Stroup 
Principal        Assistant Principal 
 
 
 
 
 
 



 
 
 

Joan K. Mendel Elementary School 
“A Great School in a Great Community” 

 
 

School Hours: 
Sure Start  8:00 -1:30PM 
K-5          8:00-2:10PM 
PSCD *AM      8:15-11:45 
PSCD *PM      12:15-2:10 

 
Half Day Dismissal……………10:45AM 

Early Dismissal………………1:00PM 
Late Start……………………....12:00PM 

 
Office Hours: 
7:00-4:00PM 

 
For the safety of our students, DoDDS policy requires 

that all visitors sign-in at the main office. 
 
 
 

 
 
 
 
 
 
 

School Mascot: 
Panda 

 
 

School Colors: 
Red and Black 

 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Joan K. Mendel Elementary School 
Beliefs 

 
EDUCATION IS A TEAM EFFORT.  The students, staff, parents, community and 
administration believe the primary purpose of the school is the development of the 
whole child in a rich educational setting.  The development of the whole child includes 
the physical, intellectual, creative, emotional, and social characteristics that contribute 
to a productive individual and a responsible citizen.  We believe that each student is 
unique and needs to be encouraged to reach his or her full potential.   
 
We believe in a team approach whereby students are active learners in a 
comprehensive curriculum.  The team facilitates the teaching/learning process by 
cooperatively encouraging a nurturing child-centered learning environment that 
effectively utilizes available human and material resources to meet its goals.  Finally, 
we believe that the key to each child’s success is encouraging independent thinking and 
the acquisition of skills essential to the process of learning to learn. 
 

 
 
 
 
 
 
 
 
 
 

Joan K. Mendel Elementary School 
Mission Statement 

 
Joan K. Mendel Elementary School, in partnership with the entire Yokota community, 
provides a challenging and enriching educational program that inspires and prepares 
its students for success as life long learners in an ever-changing world. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Joan K. Mendel Elementary School 
Goals 

 
Goal 1:  All students will improve reading comprehension across the curriculum. 
 
Essence:  All students will read from a variety of genre, understanding the meaning, 
improve vocabulary, and demonstrate personal and global connections to what they 
read. 
 
Goal 2:  All students will demonstrate growth in the use of mathematical processes and 
skills across the curriculum. 
 
Essence:  all students will be able to solve mathematical and real world problems, 
justify their solutions, and communicate their thinking. 



 

 
COMMUNITY STRATEGIC PLAN (CSP) 

 
Goal 1 and Outcomes:   Highest Student Achievement 
 

All students will meet or exceed challenging standards in academic content so that 
they are prepared for continuous learning and productive citizenship. 
 

Goal 2 and Outcomes:   Performance-Driven, Efficient Management Systems 
 
DoDEA will use a performance driven management system that operates in a timely, 
efficient and equitable manner, places resource allocation and decision-making at the 
lowest operational level; and facilitates a safe environment conducive to optimum 
student achievement. 
 
Goal 3 and Outcomes:   Motivated, High Performing, Diverse Workforce 
 
The DoDEA workforce will be motivated, diverse, and committed to continuous 
professional growth and development, resulting in exemplary performance and 
optimum student achievement. 
 
Goal 4 and Outcomes:  Network of Partnerships Promoting Achievement 
 
Every level of DoDEA will develop, promote, and maintain a network of partnerships 
to enhance optimum student achievement. 
 

THE DODEA VISION 

Communities Investing in Success for All Students 
 

DODEA MISSION STATEMENT 
 

The Department of Defense Education Activity provides in military communities 
worldwide, exemplary educational programs that inspire and prepare all students 

for success in a global environment. 
 

DODEA GUIDING PRINCIPALS 
Student Achievement…a shared responsibility 
Trust and respect for others’ rights 
Unlimited opportunities to reach high expectations 
Dedication to Lifelong learning 
Equal access to a quality education based on standards 
New and motivating challenges to inspire excellence 
Total accountability with teamwork 
Success for all…students first! 
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SECTION I – GENERAL INFORMATION 

SCHOOL ADMISSIONS 
 
Enrollment Eligibility 
 
Department of Defense Instruction 1342.10 governs eligibility for enrollment in the 
DoD Dependents Schools.  Basically, all command sponsored, school-age dependents of 
military and civilian personnel assigned to this area are eligible for enrollment on a 
tuition free basis. 
 
Children entering Kindergarten must be five years old by 31 October 2008. 
 
Children need not have attended Kindergarten, but must be six years old by 31 
October 2008 to enroll in grade one. 
 
*Note:  Other persons should contact the registrar for determination of eligibility and 
category of enrollment. 
 
New students will begin attending classes on the second day following enrollment to 
allow adequate time for processing and placement.  For example, if registration is on 
Monday before 2:30, the first day of attendance will be Wednesday morning. 
 
Necessary Documentation for Enrollment 
 

• Copy of sponsor’s orders with child/children named as dependents 
• Valid ID Card 
• Immunizations Verification* 
• Birth Certificate or Passport 
• Social Security Number 

 
*No student will be permitted to register for school until immunizations are updated 
and verification is obtained from local military immunization personnel at the 374th 
Air Wing Medical Group or the school nurse. 
 
Change of Address and/or Telephone Number 
 
Sponsors are requested to notify the school regarding changes of the following: 
 

• Official mailing and/or housing address 
• Telephone numbers (duty and home) 
• Emergency contact and phone number 
• Email, both professional and personal 
• Cell phones 

 

 



 

Transfer of School Records 
 

• A Withdrawal Request form must be completed by a parent/guardian.  A copy of 
the new PCS orders or a statement to withdraw must accompany the request 
form. 

• The Withdrawal Request form should be submitted to the school office 5 or more 
school days prior to your child’s last day of school. 

• Please do not depend on your child/children to relay this message. 
• Records will be ready for pick-up by the child’s parent(s), guardian, or an adult 

with power-of-attorney. 
• In the event that a request to release information is received following the 

sponsor’s departure from the command, a release form must be signed and 
maintained on file in the school 

 
*Records or information pertaining to this subject cannot be released to minors (under 
the age of 18). 
 
Family Education Rights and Privacy 
 
The Family Education Rights and Privacy Act was signed into law August 21, 1975.  
This act ensures that parents have access to “any and all Official records, files and 
data related directly to a student.”  This includes, though is not limited to, cumulative 
record folders, attendance information, completed academic work, achievement level in 
both school-level and standardized achievement tests, family background data, 
behavior or discipline reports and instructional materials utilized as part of the 
instructional program. 
 
The school principal is responsible for ensuring the security of each student’s records.  
Only authorized parents or legal guardians or those with a “need to know” are 
permitted access to individual student records.  Please contact the school principal for 
further information related to integrity of students’ records. 
 
 

LUNCH  
 
AAFES Hot Lunch Program 
 
The school lunch program at Mendel Elementary School is managed by AAFES.  The 
lunch program serves hot lunches on a daily basis to children Kindergarten through 
fifth grade.  The cost for lunch is $2.05 per student.  Free and reduced price lunches 
are available to qualified families.  Applications are available in the main office. Once 
the information has been completed it should be taken to the School’s Liaison located 
in building 316.  In addition to a cash payment option, AAFES has implemented a new 
auto-payment system called “Fast Lane”.  Fast Lane is an automatic credit/debit 
system that will allow you as parents to open a school lunch account at any cashier 
cage located at Yokota’s Main Store.  To open a school lunch account, simply do the 
following: 



 

 

• Go to your nearest BX Cashier Cage 
• Let the cashier know that you have just PSC’d to Yokota 
• Complete a form of enrollment…one for each child enrolling in the Fast Lane 

system. 
• If applicable, be sure to present proof of your child’s eligibility for free and 

reduced price lunches (this needs to be established prior to Fast Lane 
application). 

• Once the cashier inputs the above information you will receive a school meal 
account PIN number.  This PIN number will enable your child to access his/her 
meal account at school. 

• Once your child has the PIN number, please make regular deposits into the 
account.  This money will be then accessed by your child at school during lunch 
time. 

 
Children who do not have cash/money in their account may charge up to three lunches.  
Parents are responsible for reimbursing the cafeteria the next school day or as soon as 
possible.  If a student has three charges he/she will not be allowed to charge again 
until all the charges have been cleared.  If this should happen a child will be provided 
with a sandwich.   
 
School lunch menus are published monthly in the Stars and Stripes and the base 
newspaper.  The menus can also be found on our PandaNet web page.   
 
Lunch Visitors 
 
Parents are welcome to join their child/children for lunch.  However, please inform your 
child’s teacher, especially if you plan to purchase lunch so that the lunch count can be 
adjusted accordingly.  Adult lunches are $3.30.   Siblings, supervised by the parent, may 
also join an older brother or sister for lunch.  Day Care providers are not permitted to bring 
children under their care to lunch.   
 
Cafeteria Behavior 
 
In order to maintain a healthy and safe environment in the cafeteria appropriate 
behavior is expected. 

 Students are assigned tables by classroom 
 Students are expected to observe good manners at all times 
 Students are expected to use “six-inch” voices 
 Students are expected to remain at the table for 20 minutes or until dismissed 

by the lunch monitor 
 

VOLUNTEER/VISITOR INFORMATION 
 
Parents as Partners 
 



 

Our school welcomes visitors whether they are parents, military members, or 
interested Japanese friends.  We request all visitors to call first and make an 
appointment to visit classes through the teacher or the main office.  Parents are asked 
to make prior arrangements at least 24 hours in advance before extended classroom 
visits.  All visitors must register and obtain a visitor’s badge at the main office 
before visiting with students or staff members.   
 
Volunteers 
 
Parents are strongly encouraged to be a part of our educational programs.  Some share 
their special talents and experiences as they relate to specific areas of the curriculum or 
help supervise study trips and other special events.  Others help with the preparation of 
teaching aids or assist with the correcting of student work.  We always welcome volunteers 
to assist on the playground during recess or clerical help in the office, in the Media Center, 
and Nurse’s office.  Please contact our PTO volunteer coordinator or main office for more 
information.  Volunteers who work with students “out of sight” from the teacher are 
required to submit paperwork for a background check. 
 
School Visits 
 
Community members are encouraged to visit our school throughout the year.  Please, 
for less class interruptions, call the main office at 225-5504 to make arrangements in 
advance of your school visit.  School visitors must pick up a visitor’s badge when 
signing in at the main office.  When signing in, visitors must present their ID card or 
other valid picture identification.  In support of Goal 1: All students will improve 
reading comprehension across the curriculum, everyone in the school, including the 
office; will be reading between 8:00-8:30.  Visitors arriving between these times will be 
asked to sit and join us. 
 

ATTENDANCE  
 
Attendance Policy 
 
Consistent student attendance is imperative to a successful school experience for each 
child.  Students need to develop the habit of regular school attendance except in cases of 
family emergencies, medically related concerns, religious holidays, annual leave that is 
command-designated or school-sponsored activities.  Prolonged absences often result in 
students missing significant portions of their education.  *Home leave and unique travel 
opportunities are part of being responsive to the military environment and living overseas. 
 
Absences Procedures 
 
If you plan on taking your child(ren) out of school for an extended period of time, 
including emergency leave, medical procedures and family leave, you should be aware 
of the following: 
 



 

Parents should go to the main office to fill out a Request For Extended Absence form 
for extended absences beyond 5 consecutive days. 
 
No grades will be given for a quarter in which the student is not in attendance for at 
least 20 days. 
 
Teachers are only required to provide work for 5 consecutive school days, even if the 
child is out longer. 
 
It is the parent(s), responsibility to provide as much instruction as possible for the 
skills that have been covered during the child’s absence. 
 
After an excused absence, students will be afforded the opportunity to make up work 
on a day-to-day basis up to 5 consecutive days.   
 
For extended absences beyond 5 days, parents should ensure a Daily Journal is kept, 
and books are read to monitor maintenance of skills and increase the educational value 
of leave and travel. 
 
Parents should notify the front office any time a student is absent.  The school nurse 
will make periodic checks on students who are frequently absent or who are absent for 
extended periods of time.  Students who have been absent due to a contagious 
condition should report to the school nurse before reporting to class. 
 
Upon returning to class, students must bring a note to the homeroom teacher 
explaining the reason for the absence. 
 
Unexcused Absences 
 
Absences, related to financial gain, such as modeling, or personal convenience, are 
discouraged and will be considered unexcused. 
 
Absences due to family trips longer than 5 consecutive days are considered unexcused 
absences, unless a “Request for Extended Excused Absence” form is completed and 
signed by the Principal to be included in the Student’s Cumulative File.   
 
*Please notify classroom teachers in advance of any anticipated extended absences.  
Requesting work in advance is discouraged, while make-up work is often easier to 
accomplish and is recommended. 
 
Tardy Procedures 
 
It is important that children arrive to school on time in order for them to fully 
participate in scheduled learning activities and not disrupt the learning process for 
others.  Students who are late must report directly to the office.  They should bring a 
note from home written by the parent stating the reason for the tardy.  If a student has 



 

more than two unexcused tardies in one week they are given one day lunch recess 
detention  
 

LOST & FOUND 
 
Students who lose clothing, lunch boxes, or other large personal items may reclaim 
them at the lost and found box located in the foyer of the cafeteria (Bldg. 4320).  
Students who lose personal items such as eyeglasses, rings, watches or other small 
items may ask at the counter in the administrative office to determine if the item has 
been turned in.  For items lost on a bus, please call the School Bus Office at 225-4958.  
Any unclaimed items will be donated to the orphanage at the end of each quarter.  
Prior to discarding the items they will be displayed in the Media Center. 
 
 

SCHOOL-HOME COMMUNICATION 
 
Open and constructive school-home communication is paramount to the success of your 
child’s education.  Below are a few of the strategies Joan K. Mendel ES has in place: 
 
Parent Bulletin 
 
A bi-weekly newsletter, Panda Pride, is published every other Friday and sent via e-
mail to the sponsor.  You can also access our newsletter on our website at  
http://pandanet.mendel.pac.dodea.edu/ 
 
Teacher Newsletter 
 
Your child’s teacher may send classroom newsletters home to keep you current with 
what is happening in the classroom, new curriculum ideas, how you can help your 
child at home, and upcoming events.   
 
Compliment Slips 
 
Compliment slips are given to students who exhibit behaviors congruent with good 
citizenship.  Students have been recognized for helping students and teachers, litter 
patrol, good work habits, and kindness towards others.  Each week a few compliment 
slips are drawn from the Compliment Box and these students receive additional 
recognition in the form of small gifts presented by the principal in front of the 
student’s classmates.   
 
Open House 
 
Our annual Open House will be in September.  During this time parents will meet 
briefly with the principal and visit their child’s/children’s classrooms.  Please plan to 
join us. 
 



 

 
 
Report Cards/Conferences 
 
Report cards are issued four times a year following each nine-week quarter.  First quarter 
report cards are shared during Parent/Teacher conferences.  Again at the end of the third 
quarter optional Parent/Teacher conferences are held.  Parents will be notified of dates 
and times.  Parents are also encouraged to contact the teacher at any time if there are 
questions or concerns.   

 
 

Parent/Teacher Organization 
 

The PTO meetings are an opportunity for parent involvement.  PTO Board meetings are 
the third Wednesday of each month from 5:00 to 6:00 in the PTO room.  There are many 
PTO activities that enhance the educational opportunities of our children.  Contact any 
board member for more information at 225-5504. 
 
PTO Officers for SY 2007/2008: 
 
President:  Deborah Hernandez 
 
Vice-President: Deborah Nero 
 
Treasurer:  Vacant 
 
Secretary:  Krista Shelton 
 
Executive Board Members: 
 
Teacher Liaison:   Shirley Roger 
 
Principal:  Hattie Phipps 
 
School Advisory Committee 
 
The School Advisory Committee (SAC) consists of ten members: five parents and five 
teachers.  The purpose of the committee is to advise the principal on pertinent matters 
for improvement of the school.  The committee serves as an advisory board, not a 
policy-making body.  The MES SAC’s major goals are to establish, expand and 
maintain effective communications between the school, the military command, and the 
Yokota community.  Meetings are held quarterly, on the first Wednesday of the month 
at 2:30 and are open to all parents. 
 
 
 



 
Concerns 
 
Should you have a question or concern, please attempt to resolve it at the most 
appropriate and immediate level.  For typical classroom matters, the following 
procedures should apply in the order stated below: 
 
1. Student/parent discusses the matter with the teacher. 
2. Student/parent or teacher involves other personnel such as counselor or the school 

administrator who supervises that teacher. 
3. Student/parent and teacher concerned meet with the supervising administrator. 
4. Those school matters, which cannot be resolved at the school level, are referred to 

the District Superintendent’s office. 
 

 

 

Joan K. Mendel Elementary School Teacher 
225-5504 

MES Principal 
Hattie Phipps 225-5504 

MES Asst Principal 
John Stroup 225-5504 

Nurse/Psychologist Counselors 
Jeannine Green 225-7417 Dawn Paule 225-2358 
Debra Hatter 225-8982 Gretchen Hirni 225-2021 

 
School Liaison Officer SAC Chairperson 

Shirley Roger 225-3438 TBA 

District Superintendent Japan 
Mr. Bruce Derr 

Telephone:  225-3940 

Director DoDEA DoDDS Pacific Area Director 
Dr. Shirley Miles Dr. Nancy Bressell 

4040 N. Fairfax Drive PSC 556 Box 796 FPO AP 96386-0796 
Arlington, VA 22203-1635 Telephone: 645-2241 
Telephone: (703) 696-4462 
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SECTION II - ACADEMICS 

 
SCHOOL PHILOSOPHY 

 
Education is a team effort.  The students, staff, parents, community, and 
administration believe the primary purpose of the school is the development of the 
whole child in a rich educational setting.  The development of the whole child includes 
the physical, intellectual, creative, emotional, and social characteristics that contribute 
to a productive individual and a responsible citizen.  We believe that each student is 
unique and needs to be encouraged to reach his or her full potential.  The learning 
environment must encourage the students, staff, and community to succeed as 
cooperative partners in the teaching/learning process. 
 
We believe in a team approach whereby students are active learners in a 
comprehensive curriculum commensurate with the Community Strategic Plan 
established by the Department of Defense Education Activity (DoDEA).  The team 
facilitates the teaching/learning process by cooperatively encouraging a nurturing 
child-centered learning environment that effectively utilizes available human and 
material resources to meet its goals.  Finally, we believe that the key to each child’s 
success is encouraging independent thinking and the acquisition of skills essential in 
the process of learning to learn. 
 
 

SCHOOL ACCREDITATION 
 
NCA Membership 
 
The North Central Association Commission on School Improvement (NCACASI) is a 
non-profit organization, accrediting over 10,000 schools divided up into 7 categories:  
Elementary, Middle, Secondary, College Preparatory, Vocational/Adult, 
Optional/Special Function, and Unit (K-12).  Those 10,000 schools are spread out over 
19 states and also include the Department of Defense Dependents’ Schools overseas.  
At its heart, NCACASI is an accreditation evaluation, and school improvement 
organization.  To become a member of NCA, a school must meet NCACASI’s standards, 
conduct a self-study, and adopt a model of continuous school improvement (also known 
as seeking an endorsement) that focuses on improving student performance.   
 
NCACASI membership: 

Enhances learning 

• Helps schools to focus on improving student performance 
• Increases the effectiveness of the school improvement process 
• Provides school recognition that is useful in the college admissions process 

 



 

• Promotes staff development. 
• Involves schools as partners in the formation of regional standards 
• Provides a framework for accountability 
 

The NCACASI assists the school by promoting essential school conditions such as 
program services, staffing, finances, and instructional resources 
 
 

ACADEMIC PROGRAMS 
 
Curriculum Programs 
 
Joan K. Mendel Elementary School engages students in a comprehensive nationally 
accredited curriculum program.  Our school is accredited by the North Central 
Association Commission on School Improvement (NCACASI). 
 
We also offer numerous and diverse resource programs and special activities that 
support the academic curriculum.  Some of these programs include Computer 
Education, Drug Abuse Resistance Education (D.A.R.E.), the National Geography Bee, 
National Geographic Challenge, and study trips to art, science, and historic locations 
in the local Tokyo area. 
 
Student Support Programs 
 
It is the philosophy of Joan K. Mendel Elementary School and DoDDS that all students 
should be included in their regular classroom as much as possible.  Our resource 
teachers collaborate and teach within the regular classroom but also pull students out 
for small group and/or individual remediation or enrichment as needed. 
 
Literacy Support:  Literacy support is offered in reading and mathematics for students 
who meet established criteria.  The Literacy Support Program focuses on specific skill 
deficiencies, remedies those deficiencies, and dismisses students, following academic 
success. 
 
Reading 180:   The Reading 180 program is designed to support students in grades 4 
and 5.  Students, meeting established criteria, receive instruction incorporating 
independent and guided reading as well as computer support.  
 
English as a Second Language (ESL):  The ESL teachers identify students from 
kindergarten through fifth grade with limited or no English language proficiency.  
Each student who qualifies for the ESL program may receive English instruction 
ranging from thirty minutes to three hours per day.   The intent of this program is not 
to discourage the use of a child’s native language, but rather to encourage each child to 
add a second language, English, using activities that promote listening, speaking, 
reading, and writing skills. 
 



 

Gifted Education:  Mendel Elementary School is committed to providing an education 
program, in which students may grow to be fulfilled, productive, and contributing 
members of society according to their promise.  Children need a school environment 
that helps them realize their potential and instills in them a desire to develop their 
talents and abilities.  To encourage optimum achievement, we provide varied and 
challenging learning opportunities matched to the needs and talents of students with 
high potential. 
 
Specialist Programs 
 
Physical Education:  The Physical Education Program at Mendel Elementary School is 
designed to develop students’ gross motor skills beginning with lower level skills and 
activities in the primary grades and more complex activities and skills at intermediate 
grades.  The basic requirements for students are: 
 

1. Wear clothes and shoes conducive to free movement. 
2. Be prepared to participate in all Physical Education activities. 
3. Display and practice sportsmanship. 
4. Display desirable social behavior. 
5. Respect the right of others to learn and have fun. 

 
Music:  The music program at Mendel Elementary School is organized around three 
broad categories:  creating and performing, perceiving and analyzing, and 
understanding the cultural and historical context of music.  Students are given a wide 
range of opportunities to expand their musical talents within the class and by 
participating in after school chorus and band programs. 
 
Art:  The art program is designed for students to express themselves in unique ways 
through the use of art vocabulary, skills development, and learning about the elements 
and principles of design.  Students also learn to demonstrate aesthetic perception by 
focusing on acute awareness, keen observation skills, appreciation, and a sense of 
artistic beauty, intuitiveness, insight, and comprehension.  The art program also helps 
students develop knowledge of art heritage through the study of cultures, individual 
artists, art masterpieces, and art careers. Finally, the art program instructs students 
to utilize critical judgment by recognizing differences, and using evaluation, analysis, 
comparison, appraisal, discrimination, and wisdom in artistic choices.   
 
Japanese Culture:  All students participate in Japanese culture classes.  The primary 
objective is to develop an appreciation of the culture they live in through enrichment 
activities such as Japanese language, Soroban, foods, dances, songs, stories, traditional 
ceremonies and festivals, and Japanese arts and crafts.  The students integrate their 
studies of Japanese culture into classroom activities, study trips, school-wide 
celebrations, and wide range of school exchange programs with local Japanese 
educational institutions. 
 
Programs for Exceptional Children 
 



 

MES provides a wide-range of services for children with learning difficulties.  All 
programs are governed by issuances under Public Law 94-142, DS 1342-12, and IDEA 
guidelines.  The goal is to ensure that all children receive support services for any 
identified handicapping condition that may directly impact learning. 
 
A teacher, parent, or medical provider can make a referral for special education 
services.  Referral information is available from the counselor, or your child’s teacher. 
 
Child Find is a DoDDS program used to locate and identify any young person with a 
special need, age birth through twenty-one.  Once identified, the Child Study 
Committee can begin planning to meet their special educational needs and to 
determine priorities for services. 
 
Services for Student with Learning Impairments:  This program provides academic 
support services to those students who qualify based on a learning disability that 
impairs the processing or production of information in an academic area or 
environment.  It also includes those students who have an intellectual deficit. 
 
Services for Students with Physical Impairments:  Services are provided for students 
whose educational performance is adversely affected by a physical impairment that 
requires environmental and/or academic modifications including, but not limited to, 
the following:  visual impairment, hearing impairment, orthopedic impairment and 
other health impairments. 
 
Services for Students with Emotional Impairments:  Support services can be provided 
through the school counselors, school psychologist, nurse, and teachers of the Learning 
Impaired for those students with a clinically diagnosed emotional impairment. 
 
Services for Students with Communication Impairments:  Services are provided for 
students whose educational performance is adversely affected by a developmental or 
acquired communication disorder to include voice, fluency, articulation, and/or 
expressive language. 
 
Preschool Services for Children with Disabilities (PSCD):  Preschool services are 
available to children from age 3 to 6 who exhibit significant developmental delays.  
Youngsters who are eligible for the program demonstrate a developmental delay in one 
or more of the following areas:  physical, speech/language, cognitive, social/emotional, 
and self-help or adaptive behavior.  The program is family-centered as opportunities 
are offered to parents for education, support, and involvement.  Services for this 
program can be provided in a range of environments from the center or school based 
program supported by a professional pre-school special education teacher.  If you 
suspect your child is experiencing difficulty in any of the above areas, please do not 
hesitate to contact the school for more information.  Early identification of 
developmental delays can help your child avoid serious learning problems when they 
reach school age. 
 
Pupil Personnel Services 



 

 
Counseling:  The counseling program is based upon the Competency Based Guidance 
Model.  The counselors schedule their time to provide instructional services to the 
children related to their personal well being from Kindergarten through fifth grade.  
They also schedule individual and group counseling sessions for students in need of 
developing social behaviors and study skills.  The school counselors meet frequently 
with parents to discuss student related behavioral concerns.  Please feel free to call our 
counselors to discuss any concerns you may have related to your child’s educational 
program.  See school directory for listed phone numbers. 
School Psychologist:  A qualified school psychologist is assigned, part time, to our 
school to provide psychological services.  These services include:  specialized 
psychological testing, screening for educational difficulties, and assistance to parents 
and teachers in dealing with individual student concerns including student, parent, 
and family counseling. 
Health Services:  The school nurse provides students with immediate care and first-aid 
for illness and injury.  Health screenings for vision, hearing, dental and scoliosis are 
also conducted throughout the year for different grade levels.  The school nurse also 
provides instruction to students on topics related to personal health.   
 

Study Trips 
 
Study trips are an extension of the educational program at Mendel Elementary School.  
They offer students an active, hands-on approach to subjects being discussed in the 
classroom.  Study trips also give students an opportunity to experience cultural 
activities in our host country.  All study trips are approved by an administrator and 
include teachers and adult volunteers.  Younger children may not accompany a parent 
or chaperone on any study trip.  Chaperones are expected to devote full time 
supervision to the students on the trip.  Should a parent not grant permission or elect 
not to have their child participate in the study trip, the parent can either keep the 
child at home or the classroom teacher will make arrangements for an alternate 
program during the time the class is on the trip.  If the classroom teacher determines 
that it is not in a child’s best interest to participate, the teacher will find an alternate 
program for the student. The student must obtain written permission (Field Trip 
Permission Form) prior to the study trip.   
 

HOMEWORK 
 
Guidelines 
 
Homework is defined as the accomplishment of teacher-directed, academically 
appropriate assignments done by students after school hours.  At Mendel Elementary 
School, many educational approaches are used to enrich the learning experience of 
each student.  The cooperation of teachers and parents in the student’s regular 
accomplishment of homework can increase educational success. 



 
The primary purposes of homework assignments are: 
 

• To provide reinforcement of concepts and mastery of skills learned in class. 
• To develop student’s self-discipline, independence, and responsibility. 
• To provide enrichment, extension, and opportunities for independent study. 
• To involve parents in the learning process. 
 

 
The following guidelines show the average range of minutes/hours that may be 
assigned as a daily total. 
 

Grade  Range 
 

1st  15-20 minutes 
2nd 25-30 minutes 
3rd 30-40 minutes 
4th 30-40 minutes 
5th 40-50 minutes 

 
 
In addition, extra time might be required at the teacher’s discretion for special 
projects.  If you have any questions about homework, specific classroom policies, or 
evaluation procedures, please contact the teacher. 
 
The office staff is not authorized to let student into their classrooms after school to 
retrieve forgotten homework/assignments. 
 
 
 
 
 
SECTION III – STUDENTS RIGHTS & RESPONSIBILITES 

 
• The Department of Defense Dependents Schools Manual 2050.1, “Students 

Rights and Responsibilities in the “DoDDS System,” establishes the rights of 
students to a free and appropriate public education as dependents of service 
members serving overseas.  This manual insures student access to learning, 
freedom of expression, guidelines for personal appearance, school discipline, the 
protection of private property and other issues related to the students’ rights 
and the rights of others in a school environment. 

 
• “The school staff, parents/ sponsors, installation commanders and students have 

the responsibility for working together so that all students have the opportunity 
to develop to their full potential under a democratic system.” 

 
• “Students, regardless of age, have the responsibility of conducting themselves in 

a manner which does not violate the rights of other people.  They share with 

 



 

administrators, teachers, and parents the responsibility of developing a climate 
within the school that is conducive to productive learning and living.   

 
GENERAL STUDENT CONDUCT AND EXPECTATIONS 

 

“It is the teacher’s right to teach and the students’ right to learn” 
 
The MES staff and administration work diligently to encourage students to develop 
and demonstrate the behavior that will help them be successful citizens. 
 
The following six standards for appropriate behaviors are discussed with students 
periodically and reflect the focus of our school-wide discipline plan: 
 

1. Respect for yourself and others. 
2. Respect for the right of all to learn. 
3. Respect for property 
4. Respect for the rules, school, and classroom 
5. Respect for our country and our host nation’s culture and customs. 
6. Responsibility for your own actions. 

 
Student Dress Code 
 

1. MES students are expected to dress neatly and appropriately. 
2. Cleanliness is monitored to ensure that clothing is regularly laundered and good 

hygiene practices are in place. 
3. Hats/caps, sunglasses, gloves and wallet chains are not to be worn in school 

buildings. 
4. Halter tops, bare midriffs, tank tops, and very short and/or tight fitting shorts 

are not considered appropriate for school. 
5. Items displaying offensive or obscene pictures or slogans, or that advertise illegal 

drugs, alcohol or cigarettes are not permitted. 
6. Pants should be worn at or above the waistline in such a way that skin or 

undergarments do not show. 
7. Open toe sandals, “flip flops” (thongs), and platform shoes can present a serious 

danger for active students and should not be worn, especially during physical 
education class or at recess. 

8. For the physical education classes, students are expected to wear tennis shoes, 
and clothing that is supportive, but does not restrict movement. 

 
Students and parents, please note that it is your responsibility to ensure compliance 
with the dress code.  If a counselor or administrator concurs with a referral, the 
parents will be contacted.  Parents may be asked to either escort the student home to 
change clothes, or bring appropriate clothing to the student.  Please contact one of the 
administrators if you need more clarification or have any questions about this policy. 
 
Gum Policy 



 

 
Students are not permitted to chew gum at school and should not bring gum in school 
lunches.  Your support ensures cleaner school grounds. 
 
 
Personal Property 
 
Personal property, such as skateboards, roller-blades, scooter, roller-shoes, CD’s, 
Walkmans, electronic games, or other expensive toys/equipment should not be brought 
to school.  These items may be confiscated.   If any of these items are lost or stolen the 
school cannot be held responsible.   
 
Zero Tolerance for Weapons and Bullies 
 
Weapons:   
DoDDS “Zero Tolerance for Weapons” policy is fully supported by our base and wing 
commanders.  To help us support the “Zero Tolerance Policy,” please remind your child 
that weapons, replicas of weapons (even toys), or other items that can be used as 
weapons, including laser pen pointers, anything that can harm others or instill fear is 
not allowed at school.  The penalties required are severe, and warning may not be 
given beforehand if a student brings a weapon or replica to school, or is found in 
possession of one.   
 
School buses, cafeteria, playground, any part of the school property, or any school 
activity or function are considered part of the school grounds.  Remind your child that 
if they find, assist someone, or know of someone who has a weapon, they must report it 
to a school official immediately.  Do make it a priority to spend a few minutes 
discussing this matter with your child.  Your assistance is very much appreciated. 
 
Bullying, Teasing, and Harassment: 
We expect that all students treat one another in a courteous and respectful manner.  
There is a fine line between bullying and teasing, and some students may not be able 
to distinguish between them.  Please remind your child/children of the importance of 
treating their classmates and peers with respect.  Any action or behavior that results 
in bullying, teasing or harassment of any kind will not be tolerated at MES and will be 
dealt with at the appropriate level.  
 
 

DISCIPLINE PROCEDURES 
 
General Policy 
 
During the first few days of school and periodically throughout the school year, 
classroom teachers and specialists discuss appropriate standards for classroom and 
school-level behaviors with students to include the school-wide discipline procedures.  



 

The following is the school’s policy on discipline procedures when inappropriate 
behavior occurs. 
 
Step 1:  First Issuance of Discipline Slip 
 
Teacher/Student/Parent Contact 
 
1st Parents are contacted to discuss concerns related to the behavior. 
 
2nd Discussion of helpful strategies that can be put in place. 
 
3rd Explanation of the consequences that will occur if behavior does not improve 
 
Step 2:  Second Issuance of Discipline Slip 
 
Teacher/Student/Parent/Administrator Contact 
 
1st A conference is held to discuss past infractions.  
 
2nd An agreed upon, closely monitored plan of action is put in place.   

 
3rd It is made clear that if the student’s past behavior interferes with the right of 

other students to learn, further disruptions may result in the student being 
removed from the class. 

 
4th The responsibility for further monitoring is discussed to include whether or not 

it is appropriate for a parent to accompany the student at school.  If the student 
is on an Individual Educational Plan (IEP), this conference will be a Child Study 
Committee (CSC) meeting. 

 
Step 3:  Third Issuance of Discipline Slip 
 
At this and all subsequent infractions, the sponsor is asked to come to the school and 
take responsibility for his/her child.  If infractions continue, other measures such as a 
referral for counseling with Family Advocacy, or request support from the First 
Sergeant, Commander, and/or designated sponsor’s representative may be sought. 
 
Notification of behavior infractions will be made on a three-part carbon sensitive 
discipline slip.  The white copy will be signed and sent by way of the student to the 
parents.  Parents must sign and return the white copy the following day to the 
classroom teacher or the office.  The teacher keeps the yellow copy for records.  If the 
discipline slip is not signed and returned, a parent will be contacted by telephone to 
assure that he/she has received it.  The counselor retains the pink copy, where the 
information is entered in the student’s records contained in the school database as 
required by DoDDS.  An infraction that requires a discipline slip will not carry over 
the following quarter. 
 



Consequences for students who endanger others or engage in other severe and or 
serious misbehavior will require immediate parental involvement and may involve 
temporary removal from the classroom or expulsion from school. 
 
Receiving a discipline slip does not infer a drastic discipline problem, unless there is a 
recurring pattern.  We encourage you, as a parent, to talk with your child about the 
infraction.   
 
After School Detention 
 
Occasionally there are reasons for a student to remain after school with the teacher.  
You may be notified in advance by a note or phone call if your child is to be detained 
after the usual dismissal hour.  Children riding the bus will not be detained without 
proper advance notification. 
 
 
 
 
 

SECTION IV – SAFETY AND EMERGENCY INFORMATION 

 
HEALTH SERVICES 

 
Student Health Issues 
 
The following are a few reminders concerning school policies regarding student health 
issues:                  

 Students must be fever-free without the use of fever-reducing medication 
(Tylenol, Motrin, etc.) for 24 hours before returning to school. 

 Students who have been vomiting must remain home until they have kept solid 
food down for at least 12 hours. 

 Student(s) absence from school due to a contagious bacterial infection must be 
cleared by the physician before returning to school. 

 
Please, do not send students to school who are ill.  They are unable to focus 
academically as well as being a risk to the health of other students. 
 
*Note:  The school nurse is prohibited by DoDDS policy from administering medication 
to students without proper documentation.  This includes over the counter medication 
(Tylenol, Pepto-Bismol, throat lozenges, etc.).  If a student requires medication during 
school hours, the medication must be in a prescription labeled container or in its 
original package accompanied by a Hold-Harmless Letter signed by the prescribing 
physician and the parent. 
 

 

 



 

SAFETY  
 
Arriving and Departing School Safely 
 
 Walk on sidewalks and within crosswalks at all times. 
 Bicycles should be ridden with traffic and close to the curb.   
o Dismount and walk bicycles across the crosswalks. 
o Wear helmets, it is the law here at Yokota Air Base. 

 Adults and students need to follow the directions of the Safety Patrol at all times 
 0-5 year old students must be accompanied to school by an adult or older child when 

walking to school. 
 Students 6-12 years may walk to school unaccompanied as long as the child is six 

years of age and in the first grade. 
  Bicycling, roller blading, riding a scooter, and skateboarding on school grounds are 

not allowed at any time. 
 
Safety During School: 

 Students should always walk to their destinations. 
 Treat others as you would like to be treated. 
 Keep hands and feet to yourself. 

 
Safety on the Playground: 

 Swings are for swinging.  Please do not jump off the swings when they are in 
motion. 

 Go down the slides feet first either on seats or bellies. 
 Use the black top for tag, running games, and jump ropes. 
 There is a very short "ceiling" between the two levels of the towers.  Tall 

students need to stay alert and keep their heads down! 
 Students should climb up or down from the towers.  Please no jumping from the 

top. 
 Respect each other's spaces.  Don't crowd the slides, towers, or other play areas. 
 Keep balls on the blacktop. 
 Please only walk across the bridges. 
 Only walking on the tiled areas is permitted. 
 Use caution when climbing on the equipment, especially when it has rained. 
 One or two students can be on the tire swing at one time; Sit only; One pusher 

only.  All students waiting for a turn should line up on the green tiles. 
 

Traffic Safety: 
The designated drop-off and pick-up point for children is the parking lot for Tower 
4305.  It is located across the street from the Small Top playground.  Do not drop 
children off along the streets adjacent to the campus.  This poses an extreme safety 
hazard.   
 
Safety Patrol 
 



 

MES sponsors a Safety Patrol that is a vital part of our school safety program. 
Students must be in fifth grade, dependable, and responsible.  Safety Patrol members 
are expected to be on duty at 7:35 every morning and 2:00 every afternoon.  
Their duties include:  

 Raising the flag and taking down the flag 
 Monitoring student safety  
 Ensuring safe passage at the crosswalks 

Each member of Safety Patrol is provided with an orange safety vest, a stop sign, 
and ponchos for inclement weather.   
 

School Supervision 
 
The administration and staff at MES are responsible for children once they arrive at 
school.  Supervision during school hours is provided.   
 

• Student should not be on school grounds before 7:50 a.m. 
 

• Students who attend MES should not be left on the school grounds after daily 
dismissal to play on school grounds without the supervision of an adult (over the 
age of 18 years). 

 
• Lunch Monitors supervise the cafeteria and Playground Monitors supervise 

lunchtime recess.   
 

• During school instructional hours adults in the school are responsible for the 
safety and welfare of all students. 

 
• Students are not permitted to depart the school grounds during the day unless a 

parent or legal guardian (over the age of 18) accompanies them.  The 
accompanying adult must show his/her ID card or other valid photo ID in order 
to remove the child from the school grounds. 

 
• Parents who leave their children in the care of another adult need to ensure that 

the caregiver is empowered with a Power-of-Attorney in the parent’s absence. 
 

• Children departing school during the school day must sign out through the main 
office by a parent or legal guardian. 

 
• Students returning to school prior to the end of the school day must also check 

in at the main office prior to returning to the classroom. 
 

• Children are not permitted to return home during the school day without an 
adult chaperone. 

 
Although every precaution is taken, accidents do occur in and around the school.  
When minor accidents occur, the school nurse administers first aid.  If the injury 



requires the attention of a doctor, the child will be taken to the hospital.  The family 
will be notified before transporting the child if at all possible.   
 
It is important that you notify the main office whenever there is a change of home or 
duty phone number, address, mailing address, or emergency contact. 
 
*NOTE:  There is no supervision on the playground before 7:50 and after 2:10.   
Children 9 and under should be accompanied by an adult when using the playground 
before and after school hours.  Playground rules are posted; please review these rules 
with your child.   
 
Yokota Air Base Guidelines for Supervision of Minors 
 

 
 
 

 



 
 

 
 
 
 

 
 

 



 

Latch-Key Children 
 
If you have children who arrive home before an adult please consider the following: 
 
 According to Yokota Base guidelines children 0-9 should not be left in quarters 

unattended at any time. 
 Is your child ready to be left alone? Is there evidence of responsible behavior and 

good judgment? 
 Are there rules and expectations?  Does your child know what the rules are and 

what you expect? 
 Is there access to an adult?  Do you have a list of phone numbers so that you or 

another adult can be reached? 
 Does your child know what to do in unsafe conditions such as medical emergencies, 

fires, and strangers? 
 Does your child know when he/she should and should not answer the phone and 

doorbells?   
 Does your child know how to use the phone? Are emergency numbers readily 

available? 
 Does your child know the rules about having friends or visitors to the house?  
 Does your child know how to make good use of unstructured time?  Make sure your 

child/children have things to do such as videos, video games, chores, books to read, 
etc. 

 Does your child know that he/she should keep the doors locked?  Does your child 
know that when he/she arrives home the keys should be taken out of the doors and 
the door locked?  

 Does your child know what to do if he/she comes home and finds the doors open? 
 

Being at home alone can be frightening for children and adolescents.  Parents should 
make sure they have prepared their child to handle any of the situations above and 
develop an emergency plan.  They should also strive to make sure their home is as safe 
as possible from obvious dangers and hazards.   
 
 

EMERGENCY DISASTER PLANNING PROCEDURES 
 
 
Fire 
 
Fire evacuation drills are conducted weekly during the first month of school and 
monthly there after.  Our students are trained to exit the building immediately in an 
orderly manner accompanied by their teachers.  Each class has a designated place to 
line up.  Once the building has been evacuated Crisis Intervention Team (CIT) 
members check the buildings and insure that all students and adults are accounted 
for. 
 
 



 

Earthquake 
 
Earthquake drills are conducted.  There are two steps in an earthquake drill.  
Students are first trained to get under their desks or tables on their knees, clasping 
both hands behind the neck, burying their face in their arms, and closing their eyes.  If 
the school buildings are unsafe students will be evacuated to the Base Theater. 
Once at the base theater students will be contained until the base commander releases 
them.  Depending on the severity of the disaster students may be released to walk 
home or held until the sponsor, parent, or a designated emergency POC arrives to pick 
the child/children up.   
 
Bomb Threat 
 
When a bomb threat is received, the school is evacuated using the same locations 
designated for earthquake drills.  If necessary, the students will then be evacuated to 
the base theater following the same procedures used for an earthquake.  Teachers will 
remain with their children at all times.  Students will be returned to school as soon as 
possible.  In the event that it is not advisable to return to class, children will be seated 
in the theater and wait for transportation.   
 
If notification of a bomb threat is received, do not touch or move any unidentified 
objects.  If found, have a reliable person guard the object/s to keep other personnel 
clear while you report to the principal.  The police or fire department will handle all 
action regarding disposal or handling of the object/s.   
 
Typhoon 
 
Listen to AFN radio or broadcasts of typhoon conditions of the area.  In the event of 
school closure announcements will be made continuously on AFN. Conditions are 
assessed in terms of conditions of readiness or COR: 
 
COR 4-Destructive winds of 50 knots or more possible within 72 hours 
COR 3-Destructive winds of 50 knots or more possible within 48 hours 
COR 2-Destructive winds of 50 knots or more possible within 24 hours 
COR 1-Destructive winds of 50 knots or more possible within 12 hours 
 
Condition ALL CLEAR signifies that all impending or actual damaging winds have 
passed or did not materialize. 
 
 
 
Closing the School 
 
The installation commander has the final decision to close the school.  Canceling school 
for students does not automatically cancel school for teachers.  Announcements will be 



made on AFN (AM radio 810 and TV Channel 20).  The procedures for closing the 
school in the event of a disaster or emergency are as follows: 
 

1. AFN will be notified to announce the closing time of schools.  This will be done 
by the Installation Commander’s office.  The principal will coordinate and check 
this information. 

 
2. The Base Command Post will notify units via crash phone networks. 

 
3. High school students will be dismissed first, so they can be at home to assist 

younger siblings. 
 
School Command Post 
 
The school’s Command Post consists of the administrative office and staff, the nurse, 
and the school counselors.  In the event the office is made non-functional, the supply 
office (Bldg 4306, room 18) will be utilized.  The Command Post will ask AFN to alert 
parents to not call the main office because phone lines would jam, preventing proper 
notification of interested personnel and proper communication from the Base 
Command. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SECTION V – ADDITIONAL MATERIALS 
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School Year 2008 ~ 2009 
SCHOOL SUPPLY LIST 

             MENDEL ELEMENTARY SCHOOL 

 

GRADE ITEM 
K 1 2 3 4 5 

-Sided Tape      3X 
ils (8 pk.) X X 2x 2X X X 
 – Pink Pet (Sanford)  X 2x X   
 Markers (6 or 8) Washable, Fine Point  X 2X X   
se Markers (4 or 6) X     X 
lor paint sets (crayons7)  X     
 (pointed tip)    X X X 
 (Fiskars) blunt tip  X X    
lue (liquid) X  X X  X 

icks (as needed) 4X X X X X X 
s (8 ct.) Large sized 2X      
s (24 ct ) X X X X  X 
piral Notebooks (wide ruled) w/ pockets    2X   
piral Notebook Single Subject   X  5X 3X 
sition Notebooks   2X 4X  2X 
eaf Paper (wide ruled)   X 2X X X 
 ring notebook      X 
 white t-shirt (for painting) X     X 
inch/centimeter)  X X X X X 
ox of Tissue X X X 2X X X 
 Box or Bag    X Bag Bag 
 Pencils X  X X X X 
ag/Backpack X X X X X X 
irt (old) X X X X X  
 or Pencil-Black     X X 
s (to draw circles)      X 
f Soft Soap or Hand Sanitizer X X  2X  X 
 for Homework Assignments      X 

Folders w/pockets (Mead)  2X    2X 
rs w/pockets   4X 2X 8X 4X 
ct Spiral notebook      2X 
 (gallon) Freezer bags X  X   X 
 sandwich bags X  X X   
wels   X    

& 5th grade MUSIC students need the 
g school Supplies: 

 – 1 inch ring Binder  Glue Stick 
 – Pencils   1-Red Pencil 
ipper pencil holder that attaches to the        
inder rings 

   X X X 



 

2008 ~ 2009 School Year Calendar 
 

Wednesday, August 20   Reporting date for non-administrative educator 
Personnel for orientation and classroom 
preparation 

 

FIRST SEMESTER – (90 INSTRUCTIONAL DAYS) 
2008 
 

Monday, August 25    Begin First Quarter & First Semester 
Monday, September 1   Federal Holiday ~ Labor Day 
Monday, October 13   Federal Holiday ~ Columbus Day 
Thursday, October 30   End of First Quarter 
      (47 days of classroom instruction) 
Friday, October 31    No school for students ~ Teacher work day 
Monday, November 3   Begin Second quarter 
Tuesday, November 11   Federal Holiday ~ Veterans’ Day 
Thursday, November 27   Federal Holiday ~ Thanksgiving 
Friday, November 28   Recess Day 
Wednesday, December 10   Accelerated Withdrawal Date (Fall Semester) 
Monday, December 22   Begin Winter Recess 
Tuesday, December 25   Federal Holiday ~ Christmas 
 

2009 
 

Thursday, January 1   Federal Holiday ~ New Year’s Day 
Monday, January 5    Instruction Resumes 
Monday, January 19    Federal Holiday ~ Martin-Luther King, Jr. Day 
Thursday, January 22   End of Second Quarter and First Semester 

(45 days of classroom instruction) 
Friday, January 23    No school for students ~ Teacher work day 
 

SECOND SEMESTER – (91 INSTRUCTIONAL DAYS) 
 

Monday, January 26    Begin Third Quarter and Second Semester 
Monday, February 16   Federal Holiday ~ Presidents’ Day 
Thursday, April 2    End of Third Quarter 
      (48 days of classroom instruction) 
Friday, April 3    No school for students ~ Teacher work day 
Monday, April 6    Begin Spring Recess 
Monday, April 13    Instruction Resumes ~ Begin Fourth Quarter 
Wednesday, May 13    Accelerated Withdrawal Date (Spring Semester) 
Monday, May 25    Federal Holiday ~ Memorial Day 
Thursday, June 11    End of Fourth Quarter and Second Semester 
      (43 days of classroom instruction) 
Friday, June 12    No school for students ~ Teacher work day 

Last day for non-administrative educator personnel 
 

School Year 2008 ~ 2009   Instructional Days – 183  
      Work Days – 190 




